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This report makes the following recommendations to the final decision-maker: 

 

1. That proposals for ‘no change’ in Appendix A be agreed; and 

 

2. That work should be undertaken to investigate the provision of an additional polling 
station in Sherwood ward in time for May 2020 local elections. 

 

  

Explain how this report relates to the Corporate Priorities in the Five-Year Plan: 

 The Council is responsible for the effective delivery of elections. It is bound by 
legislation to conduct a review of its polling places, to ensure that our residents are 
given the greatest opportunity possible to exercise their democratic rights. 
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Polling Place Review 
 

 
1. PURPOSE OF REPORT AND EXECUTIVE SUMMARY 
 

1.1  This report explains how the authority has undertaken its statutory duty to 
review its polling districts, polling places and polling stations, under the 
provisions of the Electoral Registration Electoral Administration Act 2013.  It 
details the requirements of the review and the recommendations. 

 

 
2. INTRODUCTION AND BACKGROUND 
 
2.1 Each local authority is required to carry out reviews of the Polling Districts and 

Polling Places in its area. 
 
2.2 The Electoral Registration and Administration Act 2013 changed the timing of 

these reviews and the next review must be held between 1st October 2018 and 
31st January 2020 with subsequent reviews held within a 16-month period, 
starting on 1st October every fifth year after the 1st October 2018. 

 
2.3 A Council’s area is divided into polling districts; one or more polling districts can 

make up a ward. 
 

2.4 A polling place is an area or building within a polling district in which a polling 
station is situated. 

 

2.5 The suitability of polling stations is assessed along with their accessibility, 
facilities for voters and, in particular, for those with a disability. 

 

2.6 In conducting the statutory review, local authorities must follow the rules set out 
in the legislation, which are: 

 
o The authority must publish a notice of the holding of a review 
o The authority must consult the (Acting) Returning Officer in a constituency 

which is wholly or partly in its area 
o The (Acting) Returning Officer must make representations to the authority 

which must include information as to the location of polling stations 
(existing or proposed)  

o The local authority must publish the (Acting) Returning Officer’s 
representations within 30 calendar days of receipt, in such manner as is 
prescribed 

o The authority must seek representations from such persons as it thinks 
have particular expertise in relation to access to premises or facilities for 
persons who have different forms of disability.  Such persons must have an 
opportunity to make representations and to comment on the Returning 
Officer’s representations 

o Any elector in a constituency situated in whole or in part in the authority’s 
area may make representations 



 

o Representations made by any person in connection with a review of polling 
places may include proposals for specified alternative polling places 

o On completion of a review, the authority must give reasons for its decisions 
in the review and publish such other information as is prescribed. 

 
2.7 As part of the review process, local authorities must: 
 

o Seek to ensure that all electors in the constituency have such reasonable 
facilities for voting as are practicable in the circumstances 

o Seek to ensure that so far as is reasonable and practicable the polling 
places are accessible to those who are disabled, and 

o When considering or reviewing the designation of a polling place, have 
regard to the accessibility needs of disable persons. 

 

 
3. AVAILABLE OPTIONS 
 
3.1 Agree the ‘no changes’ as set out in Appendix A with the proviso that the 

Council will begin investigating the possibility of an additional polling station in 
Sherwood ward for future elections. 

 
3.2 Reject the recommendation of ‘no change’ and the investigatory work on 

provision of an additional polling station in Sherwood. 
 

 
4. PREFERRED OPTION AND REASONS FOR RECOMMENDATIONS 
 
4.1 Agree to ‘no changes’ as set out in Appendix A with the proviso that the Council 

should investigate the possibility of an additional polling station in Sherwood 
ward in response to the feedback received. 

 

4.2 This review is a legislative requirement of the Council and therefore should be 
completed by the end of January 2020. 
 

4.3 The Council, as required, consulted with all mandatory consultees, including 
The Acting Returning Officer, Ward Councillors, County Councillors, Parish 
Councillors, Local Members of Parliament, Members of the South East Region 
of the European Parliament, Local Political Associations and Local 
Town/Groups. 

 

 
5. CONSULTATION RESULTS AND PREVIOUS COMMITTEE FEEDBACK 

 
5.1 As referred to in 4.3, the Council is bound by legislation to consult with a range 

of stakeholders as part of the Review. 
 

5.2 On publishing the notice for review, the Council outlined that representations 
should be made directly, in writing, to the authority’s Elections Team.  

 
5.3 No requests to change any of the existing polling stations were received. 

 



 

5.4 The authority received one request for changes to polling stations in Sherwood 
ward, on account of a new housing development being constructed since the 
last Review. The Council agrees that this is a matter which should be 
considered. 

 

 
6. NEXT STEPS: COMMUNICATION AND IMPLEMENTATION OF THE 

DECISION 
 

6.1 Once the proposals have been agreed, details of the new polling districts and 
polling places must be made available to the public.  The details will be 
displayed at the Town Hall, Gateway and on the website.   
 

6.2 Along with the reasons for the final decision of the review, the following must 
also be published: 

 

 All correspondence sent to the (Acting) Returning Officer in connection with 
the review 

 All correspondence sent to any person whom the authority contacted 
because they had particular expertise in relation to access to premises or 
facilities for disabled people 

 All representations made by any person in connection with the review 

 The minutes of any meeting held by the authority to consider any revision to 
the designation of polling districts or polling places within its area as a result 
of the review 

 Details of the designation of polling districts or polling places within its area 
as a result of the review 

 Details of the places where the results of the review were published. 
 

 
7. CROSS-CUTTING ISSUES AND IMPLICATIONS 
 

Issue Implications Sign-off 

Legal including 
Human Rights 
Act 

This process accords with the 
requirements of the Electoral 
Administration Act 2013. 

 

The essential requirements of the Human 
Rights Act have been taken into account, 
more specifically the needs of electors 
who have any form of disability. 

Keith Trowell, 
Corporate 
Governance Team 
Leader 

 

Finance and 
other resources 

None 

 

Finbar Gibbons, 
Head of Policy and 
Governance, 
28 November 2019 

Staffing 
establishment 

None Finbar Gibbons, 
Head of Policy and 
Governance, 
28 November 2019 



 

Risk 
Management   

None 

 
Finbar Gibbons, 
Head of Policy and 
Governance, 
28 November 2019 

Data Protection None Finbar Gibbons, 
Head of Policy and 
Governance, 
28 November 2019 

Environment  
and Sustainability 

None Finbar Gibbons, 
Head of Policy and 
Governance, 
28 November 2019 

Community 
Safety 

 

Elector and staff personal safety has 
been considered when conducting this 
Review. 

Terry Hughes, 
Community Safety 
Manager, 
28 November 2019 

Health and 
Safety 

No significant implications arise from this 
report, other than to ensure that any new 
polling station for Sherwood must be 
assessed for any health and safety 
implications. 

Mike Catling, 
Corporate Health 
and Safety Advisor, 
28 November 2019 

Health and 
Wellbeing 

None 
 

 

Finbar Gibbons, 
Head of Policy and 
Governance, 
28 November 2019 

Equalities Each polling place has been looked at for 
its size, location and suitability in an 
attempt to meet all needs as best as 
possible.  It is likely that some polling 
stations are not central or within walking 
distance for some electors depending on 
the size of the polling district or lack of 
suitable venue.  Consideration was given 
to each polling station for electors with 
disabilities. 
 
There is a polling station located in most 
polling districts and it was chosen for 
being the best possible option.  Electors 
have the opportunity to go to their polling 
station to vote or arrange absent voting. 

Finbar Gibbons, 
Head of Policy and 
Governance, 
28 November 2019 

 
 
8. REPORT APPENDICES 
 
The following documents are to be published with, and form part of, the report: 

 Appendix A: Returning Officer’s Proposals 


